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Check list for your incoming tax declaration

Please use this checklist to compile the necessary documents for your tax return. On
the basis of these documents we will determine an optimal tax refund. :

Incom

YES

NO

COSTS in Euro

emarried SiNCe .........ccoeeviiiiiiiiinnn.,

* marriage partner livinig in ............ccocooiiiiii SINCe ..vvvivinennen.

« if both living in germany, income and check list twice

» wage tax card or certificate of wage tax reduction

» documents on periods of unemployment (notice of unemployment benefits
["Arbeitslosengeld"], unemployment assistance ["Arbeitslosenhilfe"], short-time
allowance ["Kurzarbeitergeld"]

« sickness benefit/maternity benefit

« certificate on capital accumulation benefits

» Agreement on rescission of employment contract or agreement on dismissal
indemnity

Receipt of social security benefits

» when receiving benefits for the first time: notice of pension granted

* or notice on pension claim or pension adjustment

« certificate of the supplier of the so-called ,Riesterrente”

« transitional benefits for early retirement

Real estate (let out or used by owner)

» contract of sale, office copy of entries in the land register

 accounts/bills on construction work

» certificate on interest expense or interest income

* rentals

« other bills (broker, notary public, attorney's fees)

Income from investment of capital

* notice of assessment in case of withheld interest discount tax (also in case of
premature termination of a life insurance)

Private sales or other dispositions (sale of shares or real property etc.)

* bills, receipts

Special expenses

« insurance premiums (health insurance, life insurance, liability insurance, motor
vehicle insurance, accident insurance, nursing insurance scheme)

« tax consulting fees

« donations/voluntary contributions

» educational expenses

« attorney's fees

Children

« training contract/apprenticeship contract

« children's own income (e. g. wage tax card, "BaF6G" — Federal Law on
Education and Training promotion)

» support payment for dependent children

« fees for schooling or kindergarten money




Incom-related expenses YEs | NOo | cOSTSinEuro

« trade organisations/professional associations, party dues and union dues

» company car (vouchers of operating expenses, sticker price, tax depreciation,
leasing-fee, gasoline, insurance etc.)

« traveling expenses

« cost of further training

» costs of changing duty station/travel expenses

+ expenses for equipment (for example computer, tools, working clothes,
technical literature)

» maintainance of two households (rent, incidental rantal expenses, essential
household equipment)

* expenses for job applications (in connection with the companies’ letters of
rejection)

Extraordinary expenses YES | NO | COSTSinEuro

» medical expenses (medicine, dentist, glasses, hospital treatment)

» costs of divorce proceedings

« funeral expenses

* costs for a cure or non-medical practioner

« costs for domestic aid

* supporting documents on disability (disability badge/official statement,
certificate of the "Versorgungsamt'[Land War Pension Office], notice of
accident pension granted)

» costs of supporting family members, income of these family members (e.g.
maintainance/support for persons performing military or substitute military
service)

* expenses for services in connection with managing household

* repairs for interior decoration

* expenses for gardening

* maintainance, (nursing) care of children or persons who are sick, old or
otherwise in need of care

Other YES NO COSTS in Euro

* notice on taxpayer's account number

« changes of personal status (birth certificate, marriage certificate, certificate of
death)

* banking connection (account and transit number)

» authorization for reception and representation towards the tax office

Notes

Name, Signature Date




